
 

 

Applying for Jobs on MyJobScotland 

All East Lothian Council vacancies are advertised on 
www.myjobscotland.gov.uk 

You should only apply for jobs via this website as we cannot verify information 
on other websites 

  
Click on the link above which will take you to the home page of MyJobScotland. 

 
 LOGGING IN/CREATING AN ACCOUNT 
 Before you can apply for any jobs you will need to create an account: 

 

 If you already have an account click on the LOGIN/REGISTER button and enter the 
email address and password you used when you created the account. Move the 
VIEWING VACANCIES section of this document. 

 

 If you do not already have an account click on the LOGIN/REGISTER button and 
follow the instructions below carefully. 

 
 Click on the Login/Register button on the home page: 

  
DO NOT COMPLETE YOUR EMAIL ADDRESS ETC AT THIS STAGE - Click on the Register 
Now link as shown below: 
 
 
 
 
 
 
 
 
 
 
 

http://www.myjobscotland.gov.uk/


  
Complete all the fields on the registration page and click on the orange register button: 
 
 
 

 

  

  
You will see the following message: 

  
 
You now need to open the activation message which has been sent to the email address 
you registered with and follow the instructions contained in the email to verify your 
account. 

 

 Clicking on the verification link contained in the email will take you to a ‘Personal Details’ 
page on MyJobScotland. 

 

 Complete your personal details and SAVE.  These details will now be stored and will be 
pulled through when you apply for any jobs. 

 

 Your account is now successfully created. 
 
 
 
 
 
 
 
 
 
 



 

 
 VIEWING VACANCIES 

 To view al  current vacancies click on ‘COUNCILS’ on the Header 
 
 
 
 
 
 

  
This shows all local authorities across Scotland.  To view vacancies at East Lothian Council, 
click on the logo: 
 
 
 
 
 
 

  
You will be taken to all East Lothian Council’s vacancies. 
 

 
 
Scroll through the pages of  jobs or search for a particular job by using the search boxes 

 
 



 
 Click on the job you are interested in: 

 
 
 
 
 
 

  
 This will take you into the full details for that particular vacancy where you can read all 

the information regarding the job and download the job outline and person specification. 

 
 If you wish to apply for the job click on the orange ‘Apply Now’ button on the left of the 

screen: 

 
 
 
 

  
Your personal details will already be completed (as entered at registration) and you 
should now complete the rest of the application form. 

 


