GUIDANCE NOTES ON HOW TO ADD UNIQUE ADDRESSES

Log in to eDevelopment.scot and click on “New Proposal”
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My Proposals shows al the proposals you have access fo

lick on the Active tab o see the propesals that you've eithar crealled or have access to fvough the shanng facility. Submitted proposals can also be viewed from ths tab

Click o thi Delaten tah 10 Saa any proposals thal you have recently deletad These wil remain on tha deletad tab for 90 days and theraafiar will be pammanently delsted

Al submitted applications will be deleted 50 days after they are submitted to comply with principle § of the Data Protection Act.
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Create a New Proposal - Step 10f &
The tabs on this page provide different methods fo allow you to identify the location of your site using Address search, Easting and northing search, Map search and Mo exact address.
You shoukd always start with an Address search if you know that your site has a known address. However, if you cannot find an exact address, please lollow the instructions provided at thal time. Please see
i hlp flor more details on the ofher options:
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You should only use the Map search if your sie is on open land
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) Logout ‘ Address Search || Easting and Northing || Map Search || No Exact Address
@ “Which Form? Wizard Specify a full posicode and click the Posicode Search buttton to search for a known address matching your site location
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Or enter at loast two fields below and click on the Address Search bution to search for 8 known address
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Click on the “No Exact Address”
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This page displays & st of addrosses that match your search critena

Click on your exact sie address, refining your search if neccessary. If you cannod find an exact address for your site then select “No Exact Addrass™ to be given an altemative option to identty the site
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Click on the relevant radial button and press “Continue”
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Create a New Proposal - Step 1 of 5

This page allows you to identify your site location without Sekecting a known address. You should use this option onily if you cannot find your exact address using (he standard search opbons or where the
dovelopment covers multiple addresses
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Fleass sedect the most approprate oplion in ardes to idendify the location of your ste
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@ | can use the non-accessible Mapping Tool
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O cannat use the non-accessible Mapping Tool
iy selecting this option and chicking on Continue, you will be taken to @ page which gives you further options in order to specity ihe location of your site.
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Click on the radial button at “Yes” then press “Continue”
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Hawe you spoken 1o your Planning Authorty about the site location?
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| have already spoken with my Planning Authority and | am retuming fo enter the site location details as advised

Contact Your Planning Autherity Options n

@@ Which Form? Wizard @ Notyet

1 will contact my planning authority and return to the websile at anather time with more information
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Pick “East Lothian Council” from the dropdown menu and then type in the address
you wish to use
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This page should only be used if you have aiready spoken 1o your Planning Authonty and thay have advised you 10 use i1 An astensk (") indicales requined fiolds
Planning Authority Response n
Please splect your planning authority from the list bolow.
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Click “Use as Site Location”
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This page should only be used if you have already spoken 1o your Planning Authorty and thay have advised you to use . An asterisk () indicates required fiekds.
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Please splect your planning authority from the list bolow.
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Click “Confirm Address”
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This page shows the it locabion information selectod or provided

Confirm Address [ 7]

Please confirm that the details baiow ane the correct location of the site.
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Site Details: 298302 High Street Haddington

@@ Which Form? Wizard
If this is your address but thera is a minor ermor pleasa report it
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Click “Next”
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Create a New Proposal - Step 2 of 5
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This page shows the Planning Authority assoiciated with the location salected

Confirm Planning Authority

You have selected the following.
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Planning Authority: East Lothian Council
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You should enter a “Proposal Name” and “Proposal Details” and click “Confirm
Details”
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Create a New Proposal - Step 3 of 5
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An aslersk (*) indicates required fields
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Which Form? Wizard You are required to complede the Proposal Name and Proposal Details fields. The Proposal Name must be unique. This name is for your use only and will not form part of the submission. Pleass use a nams
that clearty identifies the proposal for your purposes
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Site Location: 208302 High Streat Haddington

eDevelopment Services

Please complete the Proposal Mame and Proposal Details fields,
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This will then take you to the screen to Select Online Forms
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Create a New Proposal - Step d of 5
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This page allows you to continue with the proposal creation and add application'appeal forms
[ myAccount Select Online Forms (7]

@ Which Form? Wizard Please choose how you would like to select the forms that you wish 1o submit with your application or appeal
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Cheosing this option allows you 1o ba helpad through a series of questions 1o daterming which forms you need to fill in
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@ Seiect forms from a list
Choasing this option allows you 1o explicity salect the forms that you need.

@ Create proposal without forms. Add forms later of copy from previous proposals
Choosing this oplion allows you creale a proposal containing nd formes. The requarcd Iomms can be added or Copsed from previous proposals at a later stage.
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