EAST LOTHIAN COUNCIL

HOUSING (SCOTLAND) ACT 2006
APPLICATION FOR THE GRANT OR RENEWAL OF A LICENCE FOR A HOUSE IN MULTIPLE OCCUPATION

	To be completed in BLOCK CAPITALS
	Delete where appropriate



	1. To be completed by the owner if a natural person

(a)
Full name
	First Name

Surname



	(b) Home Address

Business hours telephone number

Home telephone number



	

	(c) Age, date and place of birth


	

	(d) Is the applicant to carry out the day to day management of the activity?

If not, give the full name, address and date of birth of the employee or agent so engaged.


	* YES/NO

	2.
To be completed by the owners if not a natural person (eg a company or partnership)

(a)
Full Name


	

	(b) Address of Registered/Principal Office

Business hours telephone number


	


	(b) Full names, private addresses and dates of birth of all directors, partners or other persons responsible for the management of the business


	

	(c) Full name, address and date of birth of employee or agent to carry on the day to day management of the activity

Business hours telephone number of the employee or agent


Home telephone number of the employee or agent

	

	3. Subject to the provisions of the Rehabilitation of Offenders Act 1974, state below particulars of any convictions, conditional offers and/or fixed penalties, spent or otherwise, recorded against any person named in 1 and 2 above including any recorded against the company.



	Name


	Date
	Court
	Offence
	Sentence



	4.

(a) Has any person named in 1 and 2 above previously held or do they currently hold a House in Multiple Occupation Licence?

If yes, which Authority gave the Licence?

When was it granted?

When did/does it expire?

(b) Has any person named in 1 and 2 above ever applied for and been refused a House in Multiple Occupation Licence?

If YES, which Authority refused the Licence?

When was it refused?


	*YES/NO

*YES/NO

	5. Is the application for Grant or Renewal?


	

	6.

(a) Name and address of premises for which the Licence is required (hereinafter referred to as ‘the premises’)

(If premises are in a flatted or sub-divided building, please give flat number and location eg 1st floor left)

(b) Does the landlord/agent/manager live on the premises?

(c) If YES, what is the number of people in the landlord/agent/manager’s family (including the landlord) living on the premises?

(d) Does the landlord/agent/manager and/or his/her family share any facilities with the other residents of the premises?

If YES, please specify what facilities are shared


	*YES/NO

*YES/NO

	7.


(a) Specify the number of storeys in the premises

(b) Total number of bedrooms

· single

· double

· other

(c)
Occupant capacity of premises



	Number 

TOTAL

=

No of single BRs
=

No of double BRs
=

No of other BRs
=      

	8. Is a standard lease or other form of tenancy agreement used at the premises?

If YES, please provide a copy with the application


	*YES/NO

	9. Is gas used for cooking or heating purposes in the premises?

If YES, include a copy of the current gas safety certificate with the application


	*YES/NO


I/We declare 

* (A)
that I/we shall, for a period of 21 days commencing with the date hereof, display at or near the premises so that it can be conveniently read by the public, a notice containing such information as required by Section 2 of Schedule 4 of the Housing (Scotland) Act 2006.

OR

* (B)
I am/we are unable to display a notice of this application at or near the premises because I/we have no rights of access or other rights enabling me/us to do so, but that I/we have taken the following steps to acquire the necessary rights, namely-

OR
*(C)
that I am/we are not required to display a notice as the application is in respect of premises to be used as a women’s refuge.

(D) that the particulars given by me/us on this form are correct to the best of my/our knowledge and belief.

(E)
that I/we have read the attached guidance notes.

I/we enclose £           in payment of the appropriate fee and hereby make application to East Lothian Council for the *grant/renewal of the licence applied for.

Date …………………………………..
Signature of applicant or agent 



Agent’s address 



Position of applicant in Company/


Partnership if not otherwise stated 


NB
Any person who in or in connection with the making of this application makes any statement which he knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable on summary conviction, to a fine not exceeding £50,000.


Information supplied on this form may be held on computer and applicants are advised that in processing this application background enquiries will be made which may include reference to personal data held electronically.


*Delete as appropriate.  Where declaration (A) is made there must be produced in due course a Certificate of Compliance 

Application to be lodged at East Lothian Council, Environmental & Consumer Services,  John Muir House, Haddington, East Lothian EH41 3HA, with the appropriate fee which is non-refundable.  If, after receipt of the application form it is determined that the relevant fee has not been properly paid, this application will be rendered void.

