
  

 

 

 

Section 1:  OUR CONTACT DETAILS 

 
Your information is being collected by: 
 
East Lothian Council 
Education Business Unit 
John Muir House 
Haddington 
EH41 3HA 
Telephone:  01620 827 491 
E-Mail:  ims@eastlothian.gov.uk 
 

 
Data Controller 
East Lothian Council 
John Muir House 
Haddington 
EH41 3HA 

 
Data Protection Officer 
East Lothian Council 
John Muir House 
Haddington 
EH41 3HA 
Telephone:  01620 827 827 
E-Mail:  dpo@eastlothian.gov.uk  
 
 

Section 2:  WHY WE NEED YOUR PERSONAL INFORMATION 

 
To allow registration for Instrumental Music Tuition and to offer further associated musical opportunities. 
 
For more information, please visit our website. 
 

Section 3:  LEGAL INFORMATION 

  
In order for us to collect and use your information, we have to have a ‘legal basis’ for doing so.   The legal basis for 
processing your personal information is:  
 
We need to process your information to carry out a contract. 

 
The kind of personal information we are collecting may include: 

a. Name  
b. Address  
c. Date of birth  
d. Information about other people, i.e. children applied for 

 

Section 4:  SHARING AND TRANSFER 

  

We will be sharing the information in this form with the following:   

 

• Other services within East Lothian Council 

• Schools 

 

Your personal information will not be transferred outside of the UK.  
 

Instrumental Music Service 

Privacy Statement 

 

mailto:ims@eastlothian.gov.uk
mailto:dpo@eastlothian.gov.uk
http://www.eastlothian.gov.uk/privacy


 

Section 5:  HOW LONG WILL WE KEEP YOUR PERSONAL INFORMATION? 

  
We keep your personal data in line with our data retention policy, called a Retention Schedule.  To download a copy of 
the Council’s Retention Schedule, please visit our website. 
 

Section 6:  YOUR RIGHTS 

  

1. You have the right to be informed about how your information will be used. 

2. You have the right to access your personal information.  Normally this is done by placing a ‘Subject Access Request’ 

with the Council.  For more information on placing Subject Access Requests, please visit our website. 

3. You have the right to ask us to correct inaccurate or incomplete information. 

4. In certain circumstances, you have the right to have your personal information erased. 

5. In certain circumstances, you have the right to ask us to limit the ways we use or share your information. 

6. In certain circumstances, you have the right to ask us to move, copy or transfer your information to another 

organisation in an electronic format. 

7. In certain circumstances, you have the right to object to the ways we process your information. 

8. In circumstances where your data is processed automatically, without human intervention, you have the right to 

certain protections. 

9.  

You can find more information about data protection and your rights on the Information Commissioner’s Office (ICO) 
website. 
 

Section 7:  COMPLAINTS 

 

We take your privacy seriously, and would like to know about your concerns so that we can address them as soon as 

possible.  If you wish to make a complaint, we recommend that you contact the Council’s Data Protection Officer using 

the contact details at the start of this Privacy Notice. 

 

If we are unable to resolve the issue to your satisfaction, you have the right to complain to the Information 

Commissioner’s Office (ICO).  You can find further information about raising a concern with the ICO on their website. 

 

You can contact the ICO by post at:             Information Commissioner’s Office 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire  SK9 5AF 

Telephone: 0303 123 1113 / 01625 545 745 

 

Section 8:  INFORMATION ABOUT OTHER PEOPLE 

  

If you have provided anyone else’s personal details on this form, please make sure that you have told them that you 

have given their information to East Lothian Council.  We will only use this information to: 

 

Allow registration for Instrumental Music Tuition. 
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