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REPORT TO: East Lothian Licensing Board 
 
MEETING DATE: 28 May 2015 
 
BY:  Clerk of the Licensing Board 
    
SUBJECT:  Records Management 
  
 
 
1 PURPOSE 

1.1 To advise the Board that the records management plan (RMP) of East 
Lothian Licensing Board and supporting evidence have been accepted 
by the Keeper of the National Records of Scotland as proper 
arrangements for the management of East Lothian Licensing Board’s 
public records.  

 

2 RECOMMENDATIONS 

2.1 To note that the RMP has been approved and to authorise officers to 
keep it under general review and to carry out any review required by the 
Keeper. 

2.2 To authorise officers to implement the plan and the improvement plan. 

 

3 BACKGROUND 

3.1 On 23 October 2014 the Board noted the requirement under the Public 
Records (Scotland Act 2011 for the Board to submit an RMP and agreed 
to adopt the East Lothian council’s RMP. 

3.2 The Council approved its RMP at its meeting in October 2014 and the 
joint RMP was submitted in December of that year. 

3.3 The Keeper has approved the RMP along with the supporting evidence 
submitted and in reaching that determination he has stated that he 
expects the Board to fully implement the plan and to meet its full 
obligations under the Act. The Keeper’s findings are contained in the 
report at Appendix 1. 
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3.4 The Act also requires the Board to keep its plan under review and, if the 
Keeper so requires, to carry out a review. 

3.5 The RMP was agreed under certain conditions highlighted in Appendix 1 
that take the form of an improvement plan.  The plan as approve lasts for 
5 years. 

3.6 The Licensing officers have already attended training on records 
management and are taking steps to address the required improvements 
in relation to records keeping.  In doing this they are being supported by 
the Council’s Records Manager and his officers. 

 

4 POLICY IMPLICATIONS 

4.1 None 

 

5 EQUALITIES IMPACT ASSESSMENT 

5.1 This report is not applicable to the well being of equalities groups and an 
Equalities Impact Assessment is not required.  

 

6 RESOURCE IMPLICATIONS 

6.1 Financial - None 

6.2 Personnel  - None 

6.3 Other -  None 

 

7 BACKGROUND PAPERS  

7.1 None 

 

AUTHOR’S NAME  Kirstie MacNeill 

DESIGNATION Clerk of the Licensing Board 

CONTACT INFO 01620 827164 

DATE  20/5/15 
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