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Edinburgh Marathon Festival 
 
Alcohol and Drug Management Plan 
 
 
Occasional/Premises Licence –  
 
Date   : Sunday 26 May 2024   
 
Time  :  1000-1700hrs 
 
Location  : Pinkie Playing Fields, Linkfield Road, Musselburgh, EH21 7LN 

 

1. Alcohol will only be sold under and in accordance with any Occasional/premises Licence 
granted by East Lothian Licensing Board. 
 

2. The after named who is the holder of a personal licence will be responsible for authorising 
the sale of alcohol at the event. 
 
Licence Holder - Gregor Zielinski 
Tel No.  
 

3. In the event of some unforeseen circumstances that results in Gregor Zielinski not being 
available, a suitable replacement person who holds a current personal licence will be 
present at the event and will assume the responsibility for authorising sales of alcohol. 
 

4. No alcohol shall be allowed to be removed from the licensed area. 
 

5. All alcohol sold for consumption on the licensed premises must be supplied in plastic 
drinking vessels or decanted into a plastic drinking vessel (IF APPLICABLE). 

 
6. The finish area has a full perimeter wall, and there are only 2 entrance/exit points 

which are manned at all times by SIA stewards.  
 

7. All points of entry and exit to and from the licensed area will have at least one conspicuously 
displayed notice which is at least A4 in size making it clear that no alcohol sold for 
consumption on the premises is to be removed from the licensed area. 
 

8. No alcohol shall be allowed to be removed from the licensed area. 
 

9. Only alcohol that has been sold at the event in accordance with an occasional licence will be 
allowed to be consumed within the licensed area. 
 

10. No person who is drunk or under the influence of drugs, or who appears to be so will be 
allowed to enter or remain in the licensed area. 
 

11. A suitable age verification policy is to be held on the Licensed Premises and made available 
for inspection prior to and during the event (detailed below).  
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12. All staff authorised to make sales of alcohol, or other persons responsible for controlling 
entry to the licensed area will be briefed or trained in relation to safe service of alcohol. A 
record of this training and the list of persons trained will be retained on the licensed 
premises and made available for inspection by the Police and Licensing Standards Officer 
during the event (see Staff training policy below).  

 
13. The event area will be supervised by a suitable number of SIA Licensed Stewards/Stewards.  

The number of Stewards will be decided by the organising committee, in consultation with 
the Police, Licensing Standards Officer and security company if utilised (see SIA policy 
below). 
 

14. All SIA Stewards will be properly briefed in relation to the content and conditions of the 
licence, in particular the local conditions.  

 
15. The use of controlled drugs will not be tolerated. Any person found to be using or under the 

influence of controlled drugs will be asked to leave the event (see drugs policy below). 
 

16. No person who is drunk or under the influence of drugs, or who appears to be so will be 
allowed to enter or remain in the licenced area. Anyone ejected from the event will not be 
permitted re-entry. 

 
17. Should any person be refused entry, found within or ejected from the event due to alcohol 

intoxication or heavily under the influence of other substances, appropriate provisions and 
care must be provided through first aid services and/or emergency services. 
 

18. Prior to the event all staff and volunteers will be briefed as to the contents of this Alcohol 
and Drugs Management Plan and a record of this briefing will be prepared and retained at 
the site for the duration of the event and must be available for inspection by the Police or 
LSO.  
 

19. Overall control of the event will be in the hands of : 

Name of Organisers and Responsible Person 
 

Freya Ross 

Registered Address 
 
 

GSI Events Ltd Hillhouse Events, Hillhouse 
farm cottages, Main Street, Kirknewton, 
EH27 8DR 

Contact Numbers  
(including any mobile number) 
 

 

Email Address 
(use block capitals) 
 

events@gsi-events.com 

 
20. General Authorisation of Sale of Alcohol 

 
Provide details of the individual who will be authorising the sale of alcohol:  
 

Name of Individual 
 

Gregor Zielinski 

Address 
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Contact Numbers  
(including any mobile number) 
 

  

Email Address 
(use block capitals) 
 

gregor.zielinski@bellfieldbrewery.com 

 

Personal Licence Holder Details 

 

Name of Issuing Authority 
 

City of Edinburgh Council 

Personal Licence Number 
 

498283 

Date of Expiry of Licence 
 

16/05/2033 

Copy of Personal Licence attached 
 

Yes 

Provide a brief description of how the bars will operate i.e. will the alcohol be sold via 
tokens or cash bar, wristband being used, what size of measures will be sold, alcohol will be 
decanted into plastic glasses, queuing system, display of mandatory signage Section 110 
Notice and Age Verification Policy etc, Alcohol sold will comply with Minimum Unit Pricing of 
Alcohol, drinking water will be available free of charge etc. 
 

 
● Drinks will be sold from 2 large cargo bars with 12 draught lines and 1 gazebo can 

bar.  
● Drinks sold will include alcoholic and non alcoholic beers and payment will be 

taken via card only (no cash). 
● Measures sold (draught beer only) will be 1 pint and half pint measures in 

marked, recyclable, disposable (plastic) glasses. 
● Non alcoholic beer will additionally be sold in 330ml cans from the can bar. 
● There will be a queuing system in operation. 
● Service will be provided by 12 members of staff, supervised by Bar Manager, 

Gregor Zielinski (personal license holder). 
● We will display mandatory signage Section 110 Notice and Age Verification Policy. 
● Alcohol sold will comply with minimum unit pricing legislation. 
● Drinking water will be available free of charge from drinking water dispensers on 

every bar. 

 
21. Staff Training Details  

Provide details of training any staff and/or volunteers recruited for the event will receive 
either prior to the event or on the day itself: 
 

All staff authorised to make sales of alcohol, or other persons responsible for controlling 
entry to the licensed area will be briefed or trained in relation to safe service of alcohol.  
 
A record of this training and the list of persons trained will be retained on the licensed 
premises and made available for inspection by the Police and Licensing Standards Officer 
during the event. 
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22. Policies 
 
Age Verification Policy 
Provide details on the age verification policy that is in place: 
 

1.           It is company policy for staff to establish the age of any person 
attempting to buy alcohol when that person appears to be under the age 
of 25 years. 

  
2.           Staff will require such persons, before being served alcohol, to produce, 

on request, identification bearing their photograph, date of birth and a 
holographic mark. 

  
3.           The only valid identification shall be:- 

  
·   A UK or European Union photo-card driving licence 
·   A passport 
·   An approved proof of age card bearing a PASS hologram 
·   A Defence Identity Card issued by the MoD 
·   An EU national identity card 
·   A Biometric Immigration Document 

  
4.           The premises manager and other staff on the premises shall be alert to 

the use of false or altered identification and retain the right to decline to 
serve any person whether or not in possession of valid identification.  

  
5.           The premises licence holder will ensure that all relevant staff are made 

aware of the existence and content of this policy. 
 

 
Refusal Policy 
Provide details on the refusal policy that is in place: 
 

 
● staff will decline to serve any person who appears to be under the age of 25, and 

not in possession of valid identification (as specified above)  
● Staff will decline to serve anyone who is drunk or appears to be drunk 
● staff will decline to serve anyone who appears to be purchasing alcohol on behalf 

of a drunk person 
● Any drunk person or person exhibiting drunk and disorderly conduct who 

attempts to enter the licensed area or approach the bar, will be escorted from the 
premises by stewards 

● Any refusal will be recorded in a refusal log: a refusal log will be kept on each of 
the two bars serving alcohol 

 
Drugs Policy 
Provide details on the Drugs Policy that is in place: 
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Bellfield Brewery does not tolerate the use of drugs on its premises. We are committed to 
the safety, security and comfort of our customers, and as part of that we have a role to 
play in sustaining a safe and friendly venue which is drug free.  
 

● If staff have cause to believe that a person or group of people are involved in drug 
taking or dealing on the premises they will keep a discreet watch on the 
proceedings and contact the police immediately, ensuring they give a description 
of those involved and their location within the premises.  

● Staff may ask such people to leave the premises, and may call on the stewards to 
assist anyone who refuses to leave when asked 

 
Dispersal Policy 
Provide details on the Dispersal Policy that is in place: 
  

 
● Last orders will be called 30 minutes before the end of service, to allow staggered 

dispersal  
● Gregor Zielinski, the Personal License Holder will supervise staff to ensure this 

happens 
● Gregor or another senior member of the team will encourage dispersal out of the 

licensed area and ensure people are moving on  
 

 
 

23. Alcohol Outlet(s) 
 
State names of bars if names i.e. main bar, hospitality bar etc 
 
Bar – Main bars (2x serving alcoholic beverages) and can bar (serving only non alcoholic 
drinks) 
                      

Name of Person Responsible on the day Gregor Zielinski 

Telephone/Mobile Number 
 

 

Brief Description of Roles and 
Responsibilities 
 

Gregor is the Personal License Holder. He 
will be on site from 0800 on the day and is 
responsible for managing the bar staff 
team on all three bars.  
He will 

● supervise the sale of alcohol by 
staff 

● adjudicate in any disputes about 
age verification; suitable ID; 
service to anyone who appears to 
be drunk and disorderly 

● ensure compliance with the 
legislation at all times 

● liaise with the stewards who will 
control access and egress to the 
licensed area 
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● supervise the set up and take 
down of the bars within the 
licensed area 

● ensure the area remains tidy and 
free of litter 

Does the individual hold a Personal Licence? YES 

 

If so, provide details of Personal Licence 

 

Name of Issuing Authority 
 

The City of Edinburgh Council 

Personal Licence Number 
 

498283 

Expiry Date of Licence 
 

16/05/2033 

Copy of Personal Licence attached YES 
 

 
Use Appendix 1 if more there are any more than one outlets. 
 
 

24.  SIA Security Details  
Provide Details of company who is providing security 
 

Name of Company/Individual providing 
Security 

Saltire Security limited 

Registered address 
 

28 Kingdale Gardens, Knnoway, Leven, 
Fife, KY8 

Contact telephone number 
 

 

Brief Description of Roles and 
Responsibilities 
 

There will be Stewards at each access 
point to the site, around the Charity 
Village where Bellfield Brewing will be 
based, at crossing points over the 
emergency vehicle access lane, at the 
points where the participants exit the 
runner only area, and in general roaming 
roles. 

The Security Stewards will be making sure 
no one exits the site with an alcoholic 
beverage in a non-sealed container, 
assisting in keeping people safe and 
secure when emergency vehicles are 
entering/exiting from site, dispersing 
people from the busy exit points from the 
runner only area. 

How many Stewards will be provided for the 
event? 

There will a Supervisor plus another 20 
Security Stewards in the finish area at 
Pinkie Playing Fields 
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How many are SIA Registered 
 

All the Security Stewards will be SIA 
registered.  There will be additional Event 
Team Marshals on site who will not be SIA 
registered. 

 
Provide details on the Stewards communication and if they will be stationed at the alcohol 
outlets: 
 

 

The Stewards will be briefed when they arrive on site by their Supervisor and the Event 
Finish Area Director.  The Security Stewards will communicate with their Supervisor using 
radios, they will also have the mobile telephone number for Senior Event Organising Team 
on site, and the Event Control contact based in the MACC. 
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Licensing Objectives 
 
The 5 licensing objectives will be upheld as follows: 
 

Objective Practical measures to comply with this 
objective 

Preventing crime and disorder  
● Staff will decline to serve anyone 

who appears to be under 25 and 
who cannot provide suitable ID 

● Staff will refuse service to anyone 
who appears drunk and/or 
disorderly 

● Staff will refuse service to anyone 
who appears to be purchasing 
alcohol on behalf of a drunk person 

● Stewards may be called to help 
escort such persons off the 
premises 

● If staff have cause to believe that a 
person or group of people are 
involved in drug taking or dealing 
on the premises they will keep a 
discreet watch on the proceedings 
and contact the police immediately 

Secure public safety As above and via stewards controlling 
access and egress to the licensed area 

Prevent public nuisance  As above and by ensuring the licensed area 
remains free of litter 

Protect public health As above and 
 
adherence to minimum unit pricing 
(company policy already) 

Protect children and young persons from 
harm 

Not allowing children and young people to 
approach the bar area (unless babes in 
arms being carried by an adult waiting to be 
served) 
Challenging anyone who appears to be 
allowing a child or young person under 25 
to partake of an alcoholic drink and 
ensuring they are escorted off the premises 
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Appendix 1 
State names of bars if names i.e. main bar, hospitality bar etc 
 
Bar – Main Bar 1 
                      

Name of Person Responsible on the day Gregor Zielinski 

Telephone/Mobile Number 
 

 

Brief Description of Roles and 
Responsibilities 
 

Gregor is the Bar Manager on the day and 
the Personal License holder. He will be 
responsible for supervising staff working 
across both bars. 
See Section 27 above for full list of 
responsibilities 

Does the individual hold a Personal Licence? Yes 

 

If so, provide details of Personal Licence 

 

Name of Issuing Authority 
 

The City of Edinburgh Council 

Personal Licence Number 
 

498283 

Expiry Date of Licence 
 

16/05/2033 

Copy of Personal Licence attached Yes/No 
 

 
Bar – Main Bar 2 
                      

Name of Person Responsible on the day as above 

Telephone/Mobile Number 
 

as above 

Brief Description of Roles and 
Responsibilities 
 

as above 

Does the individual hold a Personal Licence? Yes 

 

If so, provide details of Personal Licence 

 

Name of Issuing Authority 
 

as above 

Personal Licence Number 
 

as above 

Expiry Date of Licence 
 

as above 

Copy of Personal Licence attached Yes 
 

Bar –  Can bar (alcoholic and non alcoholic drinks) 
                      

Name of Person Responsible on the day as above 

Telephone/Mobile Number as above 
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Brief Description of Roles and 
Responsibilities 
 

as above 

Does the individual hold a Personal Licence? yes as above 

 

If so, provide details of Personal Licence 

 

Name of Issuing Authority 
 

as above 

Personal Licence Number 
 

as above 

Expiry Date of Licence 
 

as above 

Copy of Personal Licence attached yes 
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