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East Lothian Council – Early Learning and Childcare
School Nursery Application


You can apply for a 3-5 year old school nursery place when your child turns two years old. For information on Early Learning and Childcare in East Lothian please refer to our website www.eastlothian.gov.uk and select “Early Learning and Childcare” on the Home page.

Before you start: 

1. You must have Parental Responsibilities & Rights (PRR) to make this application. If you do not hold PRR you can complete this form as the main carer, but we will require written consent from the PRR holder before we can proceed with the application.

[bookmark: _Hlk229038459]Guidance on Parental Responsibilities and Rights

Parental Responsibilities and Rights (PRRs) have a specific legal meaning. People who have PRRs can make decisions about things like how a child is raised, where or how they are educated, or where they live. It is important for Early Learning and Childcare settings to know who can make these decisions. If you are unsure which of your contacts has PRRs, there are various sources that can provide further information, including guidance from mygov.scot which gives information about accessing public services in Scotland. If you have any questions or think you might need help with your own circumstances you also have the option of getting independent advice from a solicitor or organisations such Citizen’s Advice Scotland.   

2. check when your child is eligible for a place: go to the eligibility page on our website 
3. check you are applying for nurseries that offer your preferred options: read about the different options on our school nurseries page
4. do not apply if your child is not yet two 
5. you will be asked to provide a copy of your child's birth certificate - the certificate will be deleted from our system after your application has been processed 
6. there are no catchment areas for nurseries so you can apply to any nursery
7. you can read more about our nursery admissions criteria on our website
The completed Application Form should be submitted to your First Choice School along with a copy of the child’s birth certificate.
Data protection
The information you provide is stored and processed electronically. Your data is processed on behalf of East Lothian Council as part of the discharge of the Authority’s functions relating to its public task. Your data is processed in accordance with the Data Protection Act 2018.

For more information about how and why we use your personal data, please visit East Lothian Council’s Education Privacy Notice – Education management information data. 
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1. Child Details
	Forename(s)
	

	Known As
	

	Surname 
	

	Date of Birth
	

	Sex (please tick)
	Female                            Male

	Address (include post code)
	





2. Main Contact

	Full Name
	

	Address (if different from child)
	

	Relationship to child
	

	Phone number
	

	Alternative phone number
	

	Email address (we will use this for all communication in relation to the child’s nursery placement)
	

	Does this person have legal Parental Rights & Responsibilities?  (see guidance above) 
	    Yes                     



3. Additional Contacts
Additional Contact 1
	[bookmark: _Hlk222474062]Full Name
	

	Address (if different from child)
	

	Relationship to child
	

	Phone number
	

	Alternative phone number
	

	Email address 
	

	Does this person have legal Parental Rights & Responsibilities (see guidance above) 
	Yes                      

	Can this person collect the child from nursery?
	Yes                       

	Is this person an emergency contact?
	Yes                       


Additional Contact 2
	Full Name
	

	Address (if different from child)
	

	Relationship to child
	

	Phone number
	

	Alternative phone number
	

	Email address 
	

	Can this person collect the child from nursery?
	Yes                       

	Is this person an emergency contact?
	Yes                     



Additional Contact 3
	Full Name
	

	Address (if different from child)
	

	Relationship to child
	

	Phone number
	

	Alternative phone number
	

	Email address 
	

	Can this person collect the child from nursery?
	Yes                       

	Is this person an emergency contact?
	Yes                      




4. Choice of Nursery

Please select up to three school nurseries in priority order (you should not add private Funded Providers – please contact a Funded Provider nursery directly if you wish to apply for funding)
	First choice school nursery
	

	Second choice school nursery
	

	Third choice school nursery
	

	If you have selected a 48-week nursery, please confirm if you have a preference of days, based on the model your chosen nursery offers
	

	Does your child have a sibling in your first choice nursery? If so, what days do they attend?
	

	Is your child currently attending another Early Learning & Childcare setting? If yes, please tell us the name of the setting.
	



IMPORTANT We will do our best to give families one of their chosen nurseries, with your preferred attendance pattern, but it is not always possible because demand for places can be higher than the number of places available. 


5. Child Health Information

	Does your child have any long-term illness, medical condition or disability? If yes, please provide details
	

	Does your child have any specific dietary requirements? If yes, please provide details
	

	Does your child need any equipment to support their health and wellbeing e.g. wheelchair, feeding tube, etc? If yes, please provide details
	



6. Child’s Support Needs
Does your child require support with any of the following? If yes, please provide details against the relevant category.
	Sight
	

	Hearing
	

	Speech/language
	

	Coordination and movement
	

	Relationships and emotional regulation (behaviour)
	

	Toileting
	

	Other
	






Does your child have current support or involvement from any of the following? If yes, please provide details against the relevant category.
	Educational Psychology
	

	Social Work/Children’s Services
	

	Speech & Language Therapy
	

	Community Child Health/Paediatrics
	

	Physiotherapy
	

	Occupational Therapy
	

	Sight Scotland
	

	Other
	



7. Doctor and Health Visitor 
	Doctor’s name
	

	Medical Practice
	

	Address
	

	Telephone number
	

	Health Visitor’s name
	

	Telephone number
	

	Health Visitor address (if different to above)
	

	Do you give permission for us to share information in connection with this application with your Health Visitor?
	Yes                      



8. Main Language at Home
	If your main language at home is not English, please tell us what it is.
	






9. Consent and Declaration

By signing this form, I confirm:

· I have Parental Responsibilities and Rights for the child named on this application (If you do not hold PRR we will require this application to be approved by the person who holds these on behalf of the child - further information -  Parental responsibilities and rights - mygov.scot)

· The information provided in this application form is correct and I agree to notify the school immediately of any changes.  

· I agree to receive communication to my email address noted in Section 2 “Main Contact” and understand that if I change my mind in the future about being contacted by email, I can notify nams@eastlothian.gov.uk or the school office.

· I understand the information I have provided will move with the child record to any nursery or school in East Lothian.

· I give consent for this information to be stored both manually and electronically.  All information is held in compliance with the Data Protection Act 2018.


Signed:

Print Name:                                                                                                      Date:


FOR OFFICE USE ONLY
	Date of application
	

	PRR checked (tick to confirm)
	

	Birth certificate checked (tick to confirm)
	

	Birth certificate number e.g. 123/2026/123
	

	Time of birth e.g. 01:55
	

	Expected start sate
	

	Date added to NAMS/Education Exchange 
	



